REGULAR SESSION TUESDAY JULY 14, 2015
The Board of Huron County Commissioners met this date in Regular Session. Roll being called found the

following members present:, Tom Dunlap, Joe Hintz, Gary W. Bauer absent.

Pursuant to Ohio Revised Code Section 305.14 the Record of the Proceedings of the July 7, 2015
meeting(s) were presented to the Board. Joe Hintz made the motion to waive the reading of the minutes of
the July 7, 2015 meeting(s) and approve as presented. Tom Dunlap seconded the motion. Voting was as

follows:
Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15- 236

IN THE MATTER OF CERTIFYING CLAIMS SCHEDULES TO THE HURON COUNTY
AUDITOR FOR PAYMENT

Joe Hintz moved the adoption of the following resolution:

WHEREAS, as per Ohio Revised Code 305.10, a resolution must be made by the Board of Huron County
Commissioners to accompany the Claims Schedule to the Huron County Auditor’s Office for payment;now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners does hereby approve Claim
Schedule 07/14/15, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio

Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz
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Warrant Date Claimant
07162015 Ciy of Norwalk

Account 001.022.00528 (WATER SEWER) Total:
Depariment Building and Grounds Total;
Department Sheriff

o7rieR0ts
0771612015 Shel

Account 001.023.00175 (SUPPLIES) Total
OTHER015  Time Warner Cable Northeast

Bateh ID

213248

213206
213245

213246

Account 001,023.00275 (CONTRACT REPAIRS) Total:

O7182015  Troasurer tate of Oho

21324

Account 001.023.00475 (OTHER EXPENSES) Total:

Department Sheriff Total

Department: Recorder
o7r182015
071612015

213246
213245

Account 001.024.00475 (OTHER EXPENSES) Total:

Department Recorder Total:
Department: Mechanic

Account 001.032.00175 (SUPPLIES) Total
Department Mechanic Total:
Department: Soldiers Relie
C7I162015  AMERICAN LEGION POST 720
Account 001.034.00578 (M DAY SERVICES) Total:
Department Soldiers Relief Total:
Department: Jail Operations
Wex Bank
Shipleys Offce Supply Inc:
Account 001.036.00176 (SUPPLIES) Total:
07182015 1P

7102015 2:27 M

Warrant Date Claimant
0771672015,

213248

213248
213245

21325

Batch ID

WOTO ELECTRIC NG B
FAMOUS SUPPLY CO 213248
HILLS INTERIORS INC 213265
213005
213265
21326
213245
213245
213205
o7rtsn01s 213206
07162015 Brohi & Appel Inc 213205
C7I1612015  Maple Cty Saw & Mower 213205
Account 001,022.00275 (REPAIRS MAINTENANCE) Total:
07162015 DEEBLE, JEFFREY 213245
071612015 BETTAC, TMOTHY 213268
Account 001.022.00475 (OTHER EXPENSES) Total:
07182015 Frontier 213248
Account 001.022.00524 INTERNET) Total:
07162015 Ohio Edson 213208
O7/162015  Ohio Edson 213248
07162015 Onio Edison 213248
Onio Edson 213205
Ofio Edson 213265
Ohio Edison 213205
Ohio Edson 213205
Ohio Edson 213265
Ohio Edison 213205
Ofio Edsan 213245
Ofio Edson 213265
ONio Edon 213206
Ohio Edison 213208
Account 001.022.00526 (ELECTRIC) Total
Gy of Norwalk 213206
Gty of Norwalk 213265
Cityof Norwalk 213246
Ciy of Norwalk 213246
Gty of Novwalk 213248
ity of Norwalk 213205
City of Norwalk 213245
City of Norwalk 213208
Cityof Norwalk 213205
City of Nowak 213248
Ciy o Norwalk 213268

7102015 227 Pr1

.

PO #lLine#  Line Description

Water & sewer
201500001/1  Road Gas for June
2015-00001/1  Shel Gas for 523 to 815
2015000031 New Haven Outpost 529 0 7126
2015-00008/1  Partal on LEADS 7/1 to 930115
2015-00410/t  Dell Optplex Computer
201500202/1  Del Optiplex Computer
2015004161 Gasketa seal
20150041611 misc pans or repairs
20150041611 Folders
201500416/1  misc parts for repatrs
20150020311 Memorial Day Expenses
20150000711 Circle K Jail Gas for June.
20150000711 Offce Supplies for Jal for June:
2015-00008/1  Inmata RX for June

Page aof 12

19 eyioies 1t ¢ aymme,

PO #lLine#  Line Description
ED

control board - courthouse.
Carpet - 4t floor & Main

misc pars or repairs
misc parts for repalrs

2015001611 mower repairs

2015003701
2015003701

Gell phone allowance
el phone allowance

Internet 12 € Main

Water & sewer

Page3afi2

Amount

427338

Amount

B

Warrant #

Warrant #

Wearrant Date Claimant

0771872015 Faield Compuler Serves [LC. 213208
Account 105.999.00175 (SUPPLIES) Total

Department Total:
Fund 105 - DOG & KENNEL Total:
Fund: 115 - PUBLIC ASSISTANCE

Department.
071162015 MNJ TECHNOLOGIES DIRECT INC. 213248
Account 115.115.00200 (EQUIPMENT) Total

15 Justin Thompson 213246

15 STARTING POINT OUTREACH CTR 213206

07162015 STARTING POINT OUTREACH CTR 213245
077182015 City of Witard 213248
077162015 Jeremy Norris 213248
Columbia Gas of Ohio Inc: 213248
‘South Cential School Disrict 213248
‘South Central School Distrct 213248
5 South Cenral School Distict 213248
O7/162015  South Cenval School Distrct 21324
07162015 Jose DelaFuente 213245
Account 115.115.00220 (PRC/SSI) Total:
07162015 Onio Edison 213246
Account 115.115.00350 (UTILITIES) Total:
07182015 Treasurer State of Ohio 213248
07162015 COW GOVERNMENT ING. 213245
07162015 WEX BANK 213248
0782015 MT Business Technologies Inc 213248
07162015 MT Business Technologies Inc: 213245
07162015 MNJ TECHNOLOGIES DIRECT INC. 213248
O7HG2015  MNJ TECHNOLOGIES DIRECT INC. 213245
MINJ TECHNOLOGIES DIRECT ING 213245
077162015 MNJ TECHNOLOGIES DIRECT ING. 213246
015 Huron County Commissioners 213248

07162015 Huron County Commissioners 213245
Account 115.115.00475 (OTHER EXPENSE) Total:

Department Total:

WEX BANK 213246

PO#lLine# Line Description

20150002471 Honinly 5o Licansing Sofware

2015006281 Scanner-Midsize

2015001201

PRCJustin Strait-Rent

PRC~Jacauelyn Kigore-Utities
TanfSy-T.Copsey

PRC-Janet Fisinger Uiites
TANF SY-STute

‘Shorttem re-employ-jose do Ia fuente mics exp.

201500169/1  Utites 6262915
201500428/1  Fingerprints-June 2015
Headset ear cushions
FuekAdmin
(Copier Usage-June 2015

Copier Usage-une 2015
Toner-State Printers
Phone headset & iter

roct Costa-July 2015
irect Costs-June 2015

20150017411 FuelPCSAune 2015
Treasurer Stat of Ohio. 213246 2015001741 Fingerprints-Daycare-June 2015
T Business Technologies Inc: 213246 2015001741 Copier Usage~iune 2015
7102015 227 prt Pagesof 12
e oyieiel 1w ey wawes

Warrant Date Claimant Batch ID
0762075 enter B2
Account 001.036.00177 (MEDICALHYGIENE) Total:
o620t 213208
78015 213265
Account 001.036.00200 (EQUIPMENT) Total:

07182015 5G Mesh Internet Services 213266
Account 001.03.00275 (CONTRACT REPAIRS) Total,
07162015 Treasuror State of O 213208
Account 001.036.00475 (OTHER EXPENSES) Total:
07162015 Ciy of Norwalk 213245
Account 001.036.00528 (WATER & SEWER) Total:

Department Jail Operations Total:

Department: Miscellaneous
07182015 Chvste Lane Industrs Inc 213206
Account 001.040.00569 (OTHER EXPENSES) Total:
o7rtsn015 LPA 213265
078015 LPA 213208
omerzots PA 213248
077162015 Randal L Sticker Co LPA 213248
07162015 Matthew Hawey Atorey At Law 213208
Account 001.040.00570 (ATTY FEES P) Total

Department Miscellaneous Total

Department Bureau of Inspection
07182015 GUEYE & ASSOCIATES CPA ING 213205
Account 001.042.00551 (EXAMS COUNTY) Total:
Department Bureau of Inspection Total:
Fund 001 - GENERAL FUND Total:
Fund: 105 - DOG & KENNEL
Department:
07182015 Reputiic Services #263 213205
Account 105.105.00275 (CONTRACTS REPAIRS) Total:
Department Total:
Department

71102015 2:27 mt

PO#/Line#  Line Description

20150000871 Jail O or Jay
20150001011 Court Roem to Jail Vo Equipfo Onfine Hearings
2015-00010/1 2 Chairs for ai Sgts Offce.

2015-00011/1 41-12/31/15 Servies on Video Courtroom to Jail

2015000131 Partial on LEADS 7/1 o 8130115
Water & sewer

201500168/1  Caurier senvice

201500155/1  Appointed Counsel Fees

2015.00188/1  Appointed Counsel Fees

2015.001885/1

Appointed Counsel Fees.

201500224/1  Audting services - 2014
2015000801 Trash Pick Up
Page5of 12

$27,393.60

$38,246.11

61955

$46.00
23233

Amount

$10938.20
$10,938.20
$10,838.20
$69,236.61

s12837
$128.37

$12837

|

|

Warrant #

Warrant #

S eyisie 1w ¢ ey awires.

Warrant Date Claimant Batch ID

City of Norwalk 215246

HURON COUNTY TRANSFER STATION 213245
American Electric Power 213246
A1 Sewer and Drain Inc 213248
Browning Ferris Industris of Oio 213245

Account 125.125.00475 (OTHER EXPENSES) Total:
Department Total:

Department:
07182015 FIRELANDS SUPPLY CO 213218
Account 125,126.00200 (EQUIPMENT) Total:

077162015 WM DAUCH CONGRETE CO ING 213208
O7/182015  Treasurer State of Ohio 213208
07162015 FIRELANDS SUPPLY O 213245
O7/182015  LIGHTLE ENTERPRISES OF OMIOLLG 21334

Account 125.126.00210 (MATERIALS) Total:
07162015

NAPA Sandusky 213248
071162015 Shearer Equipment 21325
077162015 Northern Ohio Truck C 213245
O7/182015  SOUTHEASTERN Eq 213205
071162015 Midway Inc 213245
071162015 CONSTRUCTION EQUIPMENT & 213245
SUPPLY CO
O7/162015  Maple City Saw & Mower 213248

Account 125.126.00275 (CONTRACTS REPAIRS) Total:

O7/162015  Shearer Equipment 21328
CINTAS Corporaton #315 213248
07162015 Fastenal Company 213245
077162015 KIMBALL MIDWEST 213248
07162015 TRUCKPRO INC 213245
O7/162015  CONSTRUCTION EQUIPMENT & 213248
SUPPLY CO
07162015 Tuffman Equipment & Supply LTD 213245
Account 125.126.00475 (OTHER EXPENSES) Total
0716015, IE CONSTRUCTION CO 213248
07162015 IE CONSTRUCTION CO 213265
Account 125.126.00525 (CONTRACTS SERVICES) Total:
7162015 ARy Inc 213265

Account 125.126.00526 (CONTRACTS PROJECTS) Total:
Department Total:

71102015 2:27 M4

Warrant Date Claimant

O7/1672015 ™ Huron County Commissionars 213248
Huron County Commissioners. 213205
Huron County Job & Famil Services. 213248

Account 115.116.00475 (OTHER EXPENSE) Total:
Department Total:
Fund 115 - PUBLIC ASSISTANCE Total
Fund: 117 - CHILD SUPPORT ENFORC

Department:
O7/18/2015  Bevery Newell Hancock 213245
Account 117.117.00470 (PURCHASE OF SERVICE) Total
O7/1672015 T Business Technologies Inc: 213248

Tandem Media Network 213245
Huron County Commissioners. 213245
Huron County Commissioners 213248

Account 117.117.00475 (OTHER EXPENSES) Total:
Department Total
Fund 117 - CHILD SUPPORT ENFORC Toal

Fund: 123 - WIA
Department:
071162015 Adthur Warren 213248
Cody Owens 213245
Borgers Ohio Inc: 21325
Borgers Ohio Inc: 213248
Borgers Ohio Inc: 213248
Borgers Oio Ine: 213248

Account 123.123.00280 (PURCHASE OF SERVICE) Total:
Department Total:
Fund 123 - WIA Total.
Fund: 125 - AUTO TAX

Department:
07162015 PROFESSIONAL LAND SURVEYORS 213245
OF OHIO ING:
Account 125.125.00301 (EXPENSES) Total:
07162015 RA. BORES EXCAVATING INC. 213245
07162015 Onio Edison 213205
71102015 2:27 P14

Batch ID

PO#lLine #  Line Description

20150025571 Water & Sewer Charges
2015-00299/1  Sokd Waste Disposal
2015-00284/1  Electic Charges 89
2015-00304/1 TV Sewer Drain

2015-00302/1  Basic trash Services Charges.
20150030871 Bag seed spreader

20150030711 Flex pipe for CL00S-A
2015-00307/1  Saltfrom Ashiand ODOT
2015-00307/1  Bag seed spreader

2015-00307/1  One Lane Road Signs, Caps & Cross Brac
2015003081 Brake Fluid

20150030871

2015-00308/1

20150030811

201500308/t Lube spinon, grease gun ftr, air
20150030811 Westherguard, steps for 418
2015.00308/1  Motor flange ki

2015.00311/1

Gasket, oing, fasener, v-bet.

Weatherguard, steps for #18.

20150031111 Masonry bisfor #96 batteries.D sign

20150031211 Bulter Guardrai repairs

201400136/1  Bulter Guardrai repairs

201500413/1  Miling & Asphaiton Whitesey road
Pagesof 12

PO #lLine#  Line Description
Indirect Costs-Juns 2075

20150017471 Ingiroct Costa-July 2015
2015001741 Shuterstock image for APS Banner
2018001761 D ContrackAtty 8115626015
20150017

Indirect Costs-Juy 2015,

WEP-Week ending 6123115

WEP-Week ending 6/28/15
OJT-Week ending 7/4/15 D Brown
OJT-Week ending 7/4/15 P Emerick
‘OJT-Week ending 7/4/15 R Woodwortn
201500137/1  OJT-Week ending 714115 N Shaffer
2015002831 Annual membership dues Gien, Kovach
201500204/1  Repiace water service for Garage Buiking
20150030011 Electic Charges ODL
Page7of12

Amount

$8,807.31

85000
$50.00
sa.02
52552300
385,00
166258
$28275.40

s97.71

T sesgieTs

Amount

$3473.33
$6,998.33

$6,998.33

$4236.14

81500
$675.00
$570.00
$1.40485

Warrant #

Warrant #
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Date Claimant
GreatAmeria Fi
(Greatamerica Financial Services Corp

131.00200 (EQUIPMENT) Total

Batch ID

EET
213248

aran
PF Copier :

City of Wilard 21328
0160042211 Juven
137.00525 (RESIDENTIAL PLACEMEN,) Total Y

e Offcer Satary 07/01-123115

2
5.145.00150 (CONTRACT/SERVICES CH) Total:
Department Total:

Fund 145 - CHILDREN'S SERVICE Total:

Page 100f 12

Batch ID

PO #
Amount

Warrant #

1 Masony bits for #86 batieries.D sign

21326 2015003021 Masony b for #86 bateries-D sign

213205 2015003261 Masonry b for
R EXPENSES) Tota Masonry bisfor 466 btteries- sign
Department Total $45.00
Fund 125 - AUTO TAX Total $198.57
Fund: 129 - SPECIAL PROJECTS CP 11176720
Dep:
o VERMEEREN LLC, BARRY W
213266 2015003811 Mediston
Acct 9.129.00475 (OTHER EXPENSES) Total T e 520295
nt Total: $202.95
SPECIAL PROJECTS CP Total: $202.95
CORDERS TECHNOLOGY $202.95

Microcharged
ES Canauting nc zse 2oteons
213246 20150040811 $5.168.00

$99.00

Page

Warrant #

CSS SEY 2015 ian Losons Mayuiun
FCSS SFY 2015 o

213248

$301,213.98

sign3 &R UMQvﬁWLA

71102015 2:27 put
Page 12012

3
(CONTRACT - SERVICE) Totat

s Counseling & Recovery 21324
75 (OTHER) Total:

20150042711 NCS Cor

EN'S TRUST FUN Total
Fund: 635 - COMMISSARY TRUST

Kesfe Commis

15-237

IN THE MATTER OF APPROVING ENTERING INTO CONTRACT BY AND BETWEEN

HURON COUNTY COMMISSIONERS AND GREENWICH VILLAGE MARKET STREET

IMPROVEMENT PROJECT

Joe Hintz moved the adoption of the following resolution:

210 the Board of Huron County Commissioners awarded the bid

for the Greenwich Village Market Street Improvement Project to A.J. Riley Inc. as recommended by

WSOS and Huron County Engineer;

WHEREAS, Pursuant to Resolution 15

and

WHEREAS, the Huron County Board of Commissioners and A.J. Riley Inc. 151 State Route 18, Norwalk

now therefore

Ohio 44857 desire to execute a contract for the Greenwich Village Market Street Improvement project;

that the Board of Huron County Commissioners approves the contract with A.J.

2

BE IT RESOLVED

and further

B

Riley Inc. as attached hereto and incorporated herein;

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
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Board of Commissioners of the County of Huron, Ohio, relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15-238

IN THE MATTER OF APPROVING ADDENDUM #1 REVISED TO THE PREVENTION,
RETENTION, AND CONTINGENCY PROGRAM (PRC) FOR THE HURON COUNTY
DEPARTMENT OF JOB AND FAMILY SERVICES

Joe Hintz moved the adoption of the following resolution:

WHEREAS, the Board of Huron County Commissioners desires to approve addendum #1 to the revised
PRC plan; now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners approves the addendum #1 school

clothing to the revised PRC contract contingent on the availability of funds and will be based on a first

come first served bases and will expire September 30, 2015 as attached hereto and incorporated herein;
and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio, relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15-239

RESOLUTION OF THE BOARD OF COMMISSIONERS OF HURON COUNTY TO SIGN THE
AREA 7 SUB-GRANT AGREEMENT

Joe Hintz moved the adoption of the following resolution:

WHEREAS, this agreement sets forth the terms under which the parties shall work together to provide
comprehensive, business driven workforce development services within the Sub-Grantee in coordination
with such services throughout Workforce Investment Area 7; and

WHEREAS, Montgomery County will be the Fiscal Agent for all of Area 7; and

WHEREAS, the board of Huron County Commissioners desires to sign the Area 7 Sub-grant agreement;
now therefore

BE IT RESOLVED, by the Board of Commissioners of Huron County that the Board will sign the Area 7
sub-grant agreement as attached hereto and incorporated herein; and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio, relating thereto were conducted in meetings open
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to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15-240

IN THE MATTER OF APPROVING REQUESTS FOR EXPENDITURE OF OVER $1,000.00
SUBMITTED TO THE BOARD JULY 14, 2015

Joe Hintz moved the adoption of the following resolution:

WHEREAS, requests for expenditures of over $1,000.00 have been submitted for approval by the Board
of Huron County Commissioners as follows:

Huron County General Fund #039
IRS Self-insured Health Plan $1,241.76

Huron County General Fund #040
Daniel D Wendt first payment per contract $2,500.00 now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners hereby approves of the requests for
expenditure of over $1,000.00 as listed above; and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15-241

IN THE MATTER OF ACCEPTING RESIGNATION OF STACI HAMONS FROM THE BOARD
OF DEVELOPMENTAL DISABILITIES

Joe Hintz moved the adoption of the following resolution:

WHEREAS, the Board of Huron County Commissioners is in receipt of the resignation of Staci Hamons
from the Board of Developmental Disabilities; now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners hereby accepts the resignation of
Staci Hamons from the Board of Developmental Disabilities; and further

BE IT RESOLVED, that the Board of Huron County Commissioners wishes to thank Ms Hamons for her
services on the Board of Developmental Disabilities; and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio, relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.
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Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

15-242

IN THE MATTER OF ENTERING INTO CONTRACT WITH VASU COMMUNICATIONS,
INC. FOR A RADIO COMMUNICATIONS TOWER REPLACEMENT

Joe Hintz moved the adoption of the following resolution:

WHEREAS, per Resolution 15-207 bids were awarded to VASU Communication, Inc. for a Radio
Communications Tower Replacement project at Huron County Transfer Station; and

WHEREAS, the Board of Huron County Commissioners desires to enter into contract with VASU
Communications, Inc., 2432 Ridgeland Drive, P.O. Box 236, Avon, Ohio 4401 1for a Radio
Communications Tower Replacement project in the amount of $240,175.64; now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners does hereby approve entering into
contract with VASU Communications, Inc., 2432 Ridgeland Drive, P.O. Box 236, Avon, Ohio 44011for a
Radio Communications Tower Replacement project in the amount of $240,175.64; as attached hereto and
incorporated herein; and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

At 9:24 a.m. Sue Bommer, HR/LP came before the board in regards to the FLMA training. Ms.
Bommer asked if they have a date to set this up. Mr. Dunlap stated Ms. Bommer needs to set this
up with Ms. Nolan.

Ms. Bommer questioned if the posting of the Administrative Assistant requirements the same as
the job description she sent up. Ms. Nolan stated it was. Ms. Bommer stated she is getting
worried if they go to a calendar year insurance and Ms. Tkach stated his people are not going to
take care of this, how will this get done? Ms. Dunlap stated this is something that needs to be
addressed, he has a Board of Revision meeting tomorrow with Ms. Tkach and he will discuss this
with him. Ms. Bommer would like to ask CORSA how they handle this issue. Ms. Dunlap stated
Ms. Bommer needs to get some information and they can move forward. Ms. Nolan
recommended possibly the Auditor pay half and the Commissioners pay the other, however the
issue of who is the boss of that person comes into play. Mr. Dunlap sees the only negative would
be the working relationships between the Auditor and Human Resources Director.

15-243

IN THE MATTER OF ADVERTISING FOR THE POSITION OF A FULL TIME
ADMINISTRATIVE ASSISTANT

Joe Hintz moved the adoption of the following resolution:
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WHEREAS, it is the desire of the Board of Huron County Commissioners to hire a full time
Administrative Assistant; now therefore

BE IT RESOLVED, that the Board of Huron County Commissioners will solicit applicants for the
position of a full time Administrative Assistant Unclassified; and further

BE IT RESOLVED, that all those applying must submit a cover letter, resume with references and a
Huron County application for employment submitted to Huron County Commissioners’ office by August
10, 2015 4:00 p.m. or until position is filled; and further

BE IT RESOLVED, that the foregoing resolution was adopted and all actions and deliberations of the
Board of Commissioners of the County of Huron, Ohio, relating thereto were conducted in meetings open
to the public, in compliance with all applicable legal requirements, including Section 121.22 of the Ohio
Revised Code.

Tom Dunlap seconded the motion. The roll being called upon its adoption, the vote resulted as follows:

Absent — Gary W. Bauer
Aye - Tom Dunlap
Aye — Joe Hintz

HURON COUNTY COMMISSIONERS, JOB DESCRIPTION
Title: Administrative Assistant
Status: Unclassified, full-time, exempt

Job Summary:This position reports to and is supervised by the Administrator/Clerk to the
Board of Huron County Commissioners. The position assumes payroll, accounting, and
budgeting responsibilities along with procurement and website maintenance. Specific functions
are listed below.

Essential Knowledge, Skills, and Abilities:
¢ Valid Ohio driver’s license and satisfactory driving record.

¢ Knowledge of office practices and procedures, computer systems, software programs,
and accounting practices

* Must be able to follow directions, manage information, maintain accurate records,
communicate effectively, and maintain amicable working relationships with elected
officials, department heads, colleagues, co-workers, and the general public.

¢ Must have the demonstrated ability to maintain confidentiality, safeguard information of
a sensitive nature, and handle inquiries and requests from County officials, outside
organizations, and citizens.

o  Must be detail-oriented and maintain accurate records.

Preferred Knowledge and Skills:
¢ Knowledge of local government structure and process and policies and procedures of
the Commissioners’ Office.

Essential Education and Experience:
e High School diploma or equivalent.

e At least two years of related or transferable skills and experience.

Preferred Education and Experience:
* Anassociate’s degree or higher in business, government, or a related field.
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¢ Five or more years of office or government experience.

¢ Experience in county government or the public sector.

Essential Functions:

¢ In the absence of the Administrator/Clerk, manages Board of Commissioners” meetings,
including composing resolutions and motions, and journalizing minutes. Also manages
and distributes communications as required.

¢ Ensures that accurate payroll processes are used for all employees under the direction of
the Board of Commissioners. This includes time worked and vacation, sick, personal,
bereavement, and compensatory time records.

® Manages all accounts under the direction of the Board of Commissioners.

¢ Handles the procurement of all office supplies, including competitive bidding and direct
distribution of all materials.

® Manages the Gov Deals auction for Huron County.

® Manages the distributions of permissive tax/Muni road funds to all villages and
townships.

* Maintains all records for grants, audits, bid openings including CHIP

¢ Maintains the Commissioners” website, working with the web designer to add, delete,
and update information and communicate desired layout and link changes.

¢ Attends meetings, trainings, seminars, workshops, etc. as required or requested.

¢ Performs all the essential job functions with or without reasonable accommodation.

¢ Performs other marginal duties as required or requested.

Equipment Required:
All office equipment, including, but not limited to, computers, keyboards, telephone system
equipment, copiers, scanners, and facsimile machines.

Work Environment:

Work is performed in a climate controlled office setting. Incumbent may drive to meetings,
seminars, or other County offices as required, which may require outside exposure. Prolonged
sitting is required, but is interrupted by standing and walking. Minimal bending, twisting, or
lifting. No heavy lifting. Must be able to type, record, communicate, and perform the essential
functions of the position with or without reasonable accommodation.

My signature below signifies that I have reviewed and understand the contents of my position description.
I am aware of the requirements of my position, and will perform to the best of my ability the job duties and
requirements specified in this position description.

Huron County Board of Commissioners
Approved: Date:

Employee: Date:

Date placed in employee’s file:

6-30-08; rev. 8-26-09; 5/14/15
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At 9:30 a.m. Public Comment
No Comment

IN THE MATTER OF REQUEST FOR LEAVE

Sue Bommer/Human Resources/Sick/3:30 p.m. — 4:30 p.m. July 9, 2015.

Christina Norton/EMA/Vacation/12:30 p.m. — 4:30 p.m. July 12, 2015/Vacation/8:00 a.m. July 20, 2015
—4:30 p.m. July 27, 2015.

Andriana Leach/Building & Grounds/Sick/5:30 a.m. — 2:00 p.m. July 6, 2015/Sick/5:30 a.m. — 8:30 a.m.
July 7, 2015/Compensatory Time/8:30 a.m. — 12:00 p.m. July 7, 2015/Leave without Pay/12:00 p.m. July
7,2015 - 2:00 p.m. July 10, 2015.

Larry Burdue/Building & Grounds/Sick/5:30 a.m. — 2:00 p.m. July 9, 2015/Personal Time/9:00 a.m. —
2:00 p.m. July 17, 2015.

Darwin Pesnell/Building & Grounds/Personal Time/8:00 a.m. — 4:30 p.m. July 23, 2015.

Peter Welch/SWMD/Vacation/7:30 a.m. — 3:30 p.m. July 15, 2015/Vacation/7:30 a.m. July 24, 2015 —
3:30 p.m. July 27, 2015.

At 9:35 a.m. the board recessed.
At 10:05 a.m. regular session resumed.

OTHER BUSINESS

Discussion was had regarding the budget bill briefing permanent improvement fund seminar on August 10,
2015. Mr. Dunlap explained that this was in Wooster, Ohio from 9 a.m. — 2:30 p.m. on August 10, 2015.
This will help them understand this process. Mr. Dunlap explained this is no cost and it is an all-day
seminar. They will need to RSVP for the lunch count.

Ms. Nolan explained that Ashland County puts 1% of the Casino money into their permanent improvement
fund. She also explained that if the permanent improvement fund is no longer needed that money is then
put into the general fund, at this time Huron County is set up where you cannot move this money. Mr.
Dunlap stated this is something they should look into for 2016.

At 10:15 a.m.
Joe Hintz moved to adjourn. Tom Dunlap seconded the motion. The meeting stood adjourned.

IN THE MATTER OF OPEN SESSION

The board Huron County Commissioners hereby attest that all actions and deliberations of the Board
legally required to be public were conducted in an open session on this date and that the foregoing minutes
represent the official action of the Board.

IN THE MATTER OF CERTIFICATION
The Clerk to the Board does hereby attest that the foregoing is a true and correct record of all actions taken
by the Board of Huron County Commissioners on July 14, 2015.
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IN THE MATTER OF ADJOURNING

The meeting was called to order at 9:00 a.m. With no further business to come before the Board, the
meeting was adjourned at 10:15 a. m.

Signatures on File



